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Title Page 

 Title, Author, 

Affiliation 

horizontally centered 

 Running head on left: 

title in all caps, 

shorten if over 50 

characters in length 

 Page number on the 

top right 

 Double spaced 

 12 pt, New Roman 
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Introduction  

Restate the title—centered, 

not bold. 

Body of Paper 

Each section has a bold, 

centered heading. 

 

 Indent paragraphs 

 1” margins 

 12 pt, New Roman 

 Double spaced 

 Running head top left 

 Page number top right 
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In text citations 

 If referring to an author’s 

idea, put the author’s 

name and the year of 

publication in 

parentheses after you 

state her idea: 

(Kranch, 1998).   

 

 If quoting the author 

directly, add the page 

number: 

(Sanett, 2002, p. 393). 
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References 

 Listed on a new page, heading is centered and not bold 
 

 In alphabetical order by author 
 

 First line of the citation is justified to the left margin, any lines after that are indented one 
half inch, referred to as a hanging indent. 
 

 Last name and first initial of author, (Year). Title of article. Name of journal and volume 
number, page numbers. 

 

 Note that the retrieval date of the article is given, as well as where the article was found. 
 

 


